Valley Area Agency on Aging (VAAA)

APPLICATION WORKSHOP

AGENDA

Thursday, February 17, 2010

3 p.m.

1. Call to order/Introductions

2. Overview of Valley Area Agency on Aging

3. Overview of the Contract Process

4. Operating Standards – will be located on website : www.valleyaaa.org 

5. Requirements:

a. All potential providers MUST have been in business and currently servicing participants for at least 1 year in order to be considered.

b. Attendance at the workshop is REQUIRED in order to be considered.

c. All required insurances MUST be obtained by the start date of the contract (October 1, 2011) in order to do business with VAAA. 

d. VAAA MUST be listed as an additional insured with your insurance provider(s).

e. Handwritten contracts are NOT accepted OR reviewed.

f. Incomplete contracts will NOT be considered.

g. A site visit MUST be conducted at the provider agency in order to be considered.

h. All documentation must be thoroughly COMPLETED and SIGNED and in VAAA offices by: Wednesday, March 30, 2011 no later than 3:00 p.m.  NO EXCEPTIONS. Information should be submitted to:

ATT: Yaushica Brown

225 E. Fifth Street

Suite 200 

Flint, Michigan 48502

i. All documentation can be found at the VAAA website: www.valleyaaa.org on February 24, 2011.
j.  On the left side of the page, click on “Providers”. All documentation is found under the heading “Direct Purchase of Service (DPOS) providers”. Documents to be thoroughly completed, signed and submitted include:

· Completed Bidders Checklist
· Completed DPOS Contract template (2 originals)

· DPOS signature page (2 originals)

· Signed receipt of operating standards (2 originals)

· Proof of current insurance(s) - with the understanding that the mandated insurances MUST be in place by October 1, 2011.
· All other supporting documentation as required in the DPOS contract and DPOS Operating Standards (including but not limited to any licenses for facilities and/or staff).

ALL PROVIDERS SUBMITTING THE APPROPRIATE DOCUMENTATION WILL BE NOTIFIED IN WRITING OF THE ACCEPTANCE OR DENIAL.

6. Questions

7. Adjournment

